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I'bBOY «IIIKOJIA Ne 84 I.O. JOHEL K>

1. O01mme moJj1o;keHUs

1.1. Hacrosimee nosioxxeHre periaMeHTUPYET AeATeIbHOCTh OMOIMoTekn FBOY «lLIKOJIA Ne 84

[O. JOHELK» (nanee — 00pa3oBaTeIbHOE YUPEKICHUE).

1.2. Hacrosiiee nmojiokeHue pa3paboTaHO B COOTBETCTBUH ¢ DenepaabHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «0O6 ob6pazoBanun B Poccuiickoit ®Denepaumm», mnpukazoM MUHKYIBTYPHI OT
08.10.2012 Ne 1077 «O6 yrBepxkaenuun Ilopsiaka ydera HOKYMEHTOB, BXOJSIIUX B COCTaB
oubmmoreynoro gonma» ¢ yderom nuchbmMa MwunoOpazoBanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM MOJIOKEHUH O OMOIMOTEKe 001e00pPa30BATENBFHOTO YUPEXKICHUD», MEeTOIuYeCKIX
PEKOMEH Al OI'bHY «HIIb WM. K. Y IHUHCKOT0» oT
31.05.2017, pexomenaauuii Munkynstypsl ot 12.09.2017 no pabote OuOIMOTEK C TOKyMEHTAMU,
BKJIFOUCHHBIMH B (De/IepabHBIA CITUCOK IKCTPEMHUCTCKUX MATEPHAIIOB.

1.3. bubnuoreka sBiseTCS CTPYKTYpHBIM MOJApa3JeieHueM o00pa30BaTeIbHOW OpraHU3alNH,
CO3/IaHHBIM B TICIISIX 00ECIeUCHH ITpaBa y4aCTHUKOB 00pa30BaTEIbHOIO MpoIiecca Ha OecIiaTHOe
M0JIb30BaHKUE OMOINOTEYHO-UH(GOPMAITMOHHBIMHU PECypCaMu.

1.4. TTopsmoK MOJIE30BaHUS UICTOYHHKAMHU WH(OPMAIIH, TTEPEUEHb OCHOBHBIX YCIYT U YCIOBHS MX
MPEIOCTABIICHUSI OMNPEACINSAIOTCA HACTOALIUM TMOJIOKEHHEM O OuOIMOTeKe U IpaBWIIaMU
OJIb30BaHUS OMOIMOTEKOMN, YTBEPIKICHHBIMHA PYKOBOAMTENIEM 00pa30BaTeILHOM OpraHU3aIiy.

1.5. Opranuzanusi oOCITyXHBaHUS YYaCTHHUKOB OOpPa30BAaTEIBHOrO MpoIlecca MPOU3BOJIUTCS B
COOTBETCTBUM C TIpaBUJIaMU TEXHUKHA OE€30MaCHOCTH U MPOTUBOINOXKAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBaHUSIMHU.

2. llesan, 3axa4u, pyHKIUN OMOTHOTEKH
2.1. llenu GUOIMOTEKU COOTBETCTBYIOT IIEJISIM 00pa30BaTEIbHON OpraHU3aI[iy U BKIIIOYAIOT B ce0s

B TOM uHclie: (popMHpOBaHHUE OOIIEH KyJIBTYyphbl JUYHOCTH OOYYArOIIUXCS HAa OCHOBE YCBOCHUS
COJIEp)KaHUsI OCHOBHBIX 00Ie00pa30BaTeNbHBIX MPOTPAMM, UX AJaNTalds K KU3HH B OOIIECTBE,



CO3JIaHME OCHOBBI JUISI OCO3HAHHOT'O BhIOOpa M IOCIEAYIONIETO OCBOSHHS MPO(eCcCHOHATBHBIX
00pa3oBaTeIbHBIX MPOIPAMM, BOCIIUTAHUE TPAXKTAHCTBCHHOCTH, TPYIOIIO0HS, YBAXKECHUS K TIpaBaM
u CcBOOOJAM uYeNOBEKa, JIIOOBM K OKpyKaromed mnpupone, Poawne, cembe, (opmMupoBaHme
3I0POBOT'0 00pa3a >KU3HU.

2.2. 3amayamu OuOIMOTEKN 00pa30BaTENILHON OPraHU3AINH SBIISTFOTCS:

e oOecrieueHWE  y4acTHUKaAM  OOpa3oBaTeNbHOIO  Ipolecca —  O0ydYaroIumcs,
NeIarorMYecKiuM pabOTHUKAM, POAMTENSIM (3aKOHHBIM HPEICTABUTEISIM) O0YJarOIIUXCs
(mayiee — MONB30BATENSIM) — JIOCTYyNa K HMH(OpMAIMH, 3HAHUSAM, UACSIM, KYJIbTYPHBIM
[IEHHOCTSIM ITOCPEJICTBOM HCIOJIB30BaHUSA OHOIMOTEUYHO-UHPOPMALMOHHBIX PECYpPCOB
00pa3oBaTeNbHOW OpTraHU3aIIH;

e BOCHHTaHUE KYJIBTYPHOTO M TPa)XIAHCKOTO CAMOCO3HAHHSA, NMOMOIIb B COLMAIN3ALUU
00y4Yaromerocs, pa3BUTHH €ro TBOPYECKOTO OTEHIIHAIA;

e TMpHBIICYCHHE OOYYAIOMIUXCS K CUCTEMAaTHYECKOMY UYTCHHIO YUE€OHOH, XyI0KeCTBEHHOM,
HAYYHO-TIONYJISIPHOW JINTEPATYPHI;

e COJICHCTBHE PA3BUTHIO MO3HABATEIBHBIX HHTEPECOB U CLIOCOOHOCTEH 00ydaronInXcs;

e (opMupoBaHHE HABBIKOB HE3aBHCUMOTO OHOJIMOTEYHOrO IOJIB30BaTElNsA, OOydeHHUE
MOMCKY, OTOOPY ¥ KPUTUUIECKOH OlLICHKE HH(DOpMAIUK;

e COJCHCTBHE IEJAaroTMYECKUM pPa0OTHUKAM B  TOJ0OpEe  HAYYHO-METOJIUYECKOM
JTUTEPaTyphl, ”HYOPMUPOBAHHUE O HOBBIX TIOCTYIUICHUSX B OMOIMOTEUHBIH (OHT,

e COBCPIICHCTBOBAHUE TIPEIOCTABISEMBIX OHOJHMOTEKOW YCIYr Ha OCHOBE BHEIPCHUS
HOBBIX  MH(POPMAIMOHHBIX  TEXHOJOTHH W  KOMIBIOTEpH3AlUH  OHOIMOTEYHO-
HH(OpPMAIMOHHBIX TIPOIIEcCOB, (hopMupoBaHUe KOMMOPTHONU OUOIMOTEYHOMN CpEeIbI.

2.3. bubnuoTeka BHIMOIHSCT CIeyromue QyHKINH:
2.3.1. ®opmupyer ¢GoHa OUOIMOTECYHO-MHPOPMAIIMOHHBIX PECYpPCOB  00pa30BaTEIbHOM
OpTaHU3aINH:

e KOMIUICKTYET OCHOBHOM (hOH]I y4COHBIMHU, Xy 10’KECTBEHHBIMH, HAYYHBIMH, CITPABOYHBIMH,
MeAarornIeCKUMU ¥ HAyIHO-TIOMYJIIPHBIMU JOKYMEHTAMU;

e YYaCTBYeT B KOMIUICKTOBAaHHUHU CIICIIUAIIM3UPOBAHHOTO (OHIA y4eOHMKaMU M3 4YHCIa
BXOJIIINX B (elepalIbHbBIN NepeUcHbh YICOHUKOB, TOMYIICHHBIX K UCIOJIL30BAHUIO MPU
peanu3ali UMEIOIUX TOCYIapCTBEHHYIO aKKpPEIUTAIMI0 00pa30BaTENbHBIX MPOrpaMM
HAYaJIBbHOTO O0IIEeTr0, OCHOBHOTO OOIIEro, CpeHero oomero oopa3oBanus, 1 y4eOHBIMH
nocoOWsIMU, JONYIICHHBIMH K  HUCIOJB30BAaHUIO TIPU  pealu3alliil  yKa3aHHbBIX
00pa30BaTeNbHbIX IPOrpaMM;

e aKKyMynupyeT (OHJ TOKYMEHTOB, CO3/IaBacMbIX B 0O0pa30BaTEeIbHOW OpraHU3aAlUU
(myOnmkammid 1 paboT memaroroB 00pa30BaTENFHOW OpPTraHW3AIUM, JYYIINX HAYYIHBIX
paboT u pedepaToB ydamuxcs 1 Jip.);

e OCYIIECTBJISIET Pa3MELICHNE, OPTaHU3AINIO0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHu3yeT U BeJeT CIpaBOYHO-OHOIMorpaduueckuii ammapar: Katanoru (anpaBUTHBIM,
CHCTEMATHUYECKUI), KapTOTEKH (CHCTEMAaTHYECKYyl0 KapTOTEKy CTaTei, TeMaTh4ecKHe
KapTOTEKH), AJICKTPOHHBIA KaTajor, 0a3bl JNaHHBIX MO Mpoduiro 00pa3oBaTEIbHOM
OpraHu3aIu.

2.3.2. OcymectBusier auddepeHIupoBaHHOE OUOIHMOTEYHO-UHPOPMAIIMOHHOE O00CTy>KUBaHUE
00yJarOIUXCS:

e MpenocTaBisieT HHPOPMAIMOHHBIC PECYPChI Ha PA3IMYHBIX HOCUTEIIAX;

e oOpram3yer OOy4YeHHE HaBbIKAM HE3aBHCUMOTO OHOJIMOTEYHOrO IMOJIb30BATENS U
norpedutens uHGOPMAIMH, COACUCTBYET HHTErpAllMM KOMIUIEKCA 3HAHWW, YMCHUU H
HABBIKOB pa0OThI ¢ KHUTOW U WH(POpMAIUEH;

e OKa3bIBacT MHPOPMAIMOHHYIO MOAJICPKKY B PEIICHUU 3a]la4, BOSHUKAIIIUX B IPOIIECCE
y4ueOHOM, caM000pa30BaTEIbHOMN U IOCYTOBOM ACSITEIBHOCTH 00YJaIOIIUXCS;



e OpraHu3yeT MacCOBblE MEPOINPUSATUS, OPHEHTUPOBAHHBIE HA pa3BUTHE OOIIeH U
YUTATEIbCKOMN KYJIbTYphl TUYHOCTH;

e COJEHCTBYET MeJaroru4eckuM paOOTHHKAM B OpraHM3alUU 00pa30BaTEIbHOTO Mpolecca
U JIocyra 00y4arouuxcs.

2.3.3. Ocymectrisier auddepeHIUPOBAaHHOE OHOIHMOTEYHO-HHPOPMAIIMOHHOE O00CITyKUBAaHUE
MeJarornyeckux paboTHUKOB:

e BBIABIIICT MH(POPMAIIMOHHBIE IMOTPEOHOCTH M YAOBICTBOPSET 3alpOChI, CBSI3aHHBIC C
oOyueHreM, BOCIIUTaHUEM O0yUaIOIUXCS;

e COACHCTBYET MPOo(heCcCHOHATLHON KOMIICTCHIIUH T1E]aroTroB, MOBBINICHUIO KBTI (DUKAIIAH,
MPOBEJICHUIO aTTECTAIUY;

e OCYIIECTBISET TeKymiee uHGopMmupoBanue (MHE WHPOPMAIMK, O0030pbI HOBBIX
MOCTYIUICHUN U TyOJIUKAIIH );

e CIOCOOCTBYET IMPOBEICHUIO 3aHATHH MO (OPMHUPOBAHUIO MH(POPMAITMOHHON KYIBTYPHI
oOyuaromuxcsi, aBisercs 0a30il sl MPOBEACHUS MPAKTUYECKUX 3aHATUNA MO paboTe c
MH()OPMAIITMOHHBIMH PECYypPCaMH.

2.3.4. OcymectBusier auddepeHInpoBaHHOE OUOIHMOTEUHO-UHPOPMAIIMOHHOE O00CTy>KUBaHUE
ponuTeneii (3aKOHHBIX MPECTABUTEIICH) 00YIarOIIIXCS:

e YIOBIIETBOPSET 3aMpoChl MOJb30BaTeNe M WH(DOPMUPYET O HOBBIX IOCTYIUICHUSX B
OMOINOTEKY;

e KOHCYIBTHPYET IO BONpPOCAaM OpraHHU3alMM CEMEWHOro YTEHHS, 3HAKOMHUT C
nH(opmaIuen Mo BOCIUTAHUIO JETEH;

e KOHCYJIBTHPYET IO BOMPOCAM YUEOHBIX U3IaHUMN I 00yUYaIOIIUXCS.

3. Opranuszanus AesiTeJJbHOCTH OMOJIMOTEKH

3.1. OOmee pYKOBOJICTBO JIEATEILHOCTHIO OHOJHMOTEKHM  OCYIIECTBIISET PYKOBOIUTEIH
00pa3oBaTeNbHON OpPTaHU3AIHH.
3.2. HemocpeacTBEeHHOE PYKOBOJICTBO OHMOJMOTEKON OCYIIECTBISICT  OWOJIMOTEKAaph MIKOJIBI,
KOTOPBIM Ha3HAYACTCSI PyKOBOJUTENIEM 00pa30BaTelIbHON OpraHu3aIiiy.
3.3. buOmuorexkapb MIKOJBI HECET OTBETCTBCHHOCTh B TIpeieiiaX CBOCH KOMIICTCHIIMH 32
OPTaHM3AINIO M PE3YJIBTATHI JISATEIIBHOCTH ONOIIMOTECKH.
3.4. bubOnuoTekaph IIKOJBI pa3padaThiBaeT M TPEACTABISICT PYKOBOJUTEIIO 00pa3oBaTEIbHOU
OpraHH3AIMH Ha YTBEPKICHUE CIICTYIOIIHE JOKYMEHTBI:

e TOJIOXKEHHUE 0 OuOINOTEKe, MpaBUiia MOJIH30BAHUS OUOIUOTEKOI;

e TUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHUIO.
3.5. B cocraB OMOJIMOTEKN BXOIUT:

e a0OHEMEHT;

e UMTAILHBIN 3471,

e OTHCN yUYeOHHUKOB,;

e otTnen uHGOpPMaIMOHHO-OMOIMOorpaduIecKoi paboThl;

e MECTO JJIsl pabOTHI C MYJIBTHMETUHHBIMU U CETEBBIMU JIOKYMEHTAMHU;

e MejMaTeKa.
3.6. bubnroreuHO-MHPOPMAITMOHHOE 00CTY)KUBAHUE OCYIIESCTBIISCTCS B COOTBETCTBUU C TUTAHAMU
paboThl OMOIMOTEKH U PSKUMOM pabOThl 00pa30BaTEeIbHON OpraHU3aI|H.
3.7. Pexxum paboTsl OMOIHOTEKH onpeAenseTcs ONOINOTEKAapeM HIKOJIBI C YIETOM PeXHMa paboThI
oOpazoBarenbHO opranuzanuu. OIWH pa3 B Mecsl] MpPeAyCMaTpPUBACTCS CAHWUTAPHBIA JICHb, B
KOTOPBIN 00CTyKHBaHUE TI0JIh30BATENICH HE TPOU3BOIUTCS.

4. Yder nocTymieHus ¥ BIOBITHA JOKYMEHTOB O0HOJIMOTEYHOro (poHaA



4.1. Ilpuem nokymMeHTOB B (pOHJ OMOIMOTEKH BKIIIOYAET CIEIYIOIINE ONepalluu:

e CBEpKa TMOCTYIUICHUH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HakKJagHas, aKT),
BKJTIOYAOIIIUM CITUCOK MOCTYMHBIINX JTOKYMEHTOB;

e COCTaBJCHHE  TMEPBUYHOIO  YYETHOIO  JOKYMEHTa Ui MOCTYyIJIeHHH  0e3
CONPOBOJUTENBHON JTOKYMEHTALINN;

e perucTpanusi MOCTYNUBIIMX JOKYMEHTOB B PEruCTpaX CyMMapHOTO, TPYHIOBOrO U
unauBuayansHoro ydera (FOCT 7.0.93-2015 «bubmmoreunsiii ¢gona. TexHomorus
(bOpMHUPOBAHHSY).

4.2. Tlpy MONOJHEHWH OCHOBHOTO OMOIMOTEYHOTO (OHIA HEOOXOIMMO COONIOIaTh TPeOOBaHUS
@®enepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTUBOAECUCTBUU HSKCTPEMHUCTCKOU
AesaTenbHOCTHY. JJOKyMeHTHI, BKIIIOUeHHBIE B DeiepabHblid CIIMCOK SKCTPEMUCTCKUX MaTEpUaIoB
(manee — OCOM), OIyOJIMKOBaHHBII Ha oduIHMaTEHOM caire MuHrocTa
(http://minjust.ru/ru/extremist-materials), mproOpeTaTh 3amperieHo, MPU BISABICHUU HX B QOHJIE —
M3bIMaTh U3 JIOCTYIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OMOIMOTEYHOTO POHIA.

4.3.1. Yuer u o0OpaboTKa OKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBISETCS WHIUBUIYaTbHBIM
cioco6oM. CBefieHHsI O TOCTYNUBIIMX MMEYATHBIX JTOKyMEHTax BHOCATCS B «KHHTYy cymMmapHOTO
ydeTa JOKyMEHTOB OCHOBHOTO ()OHJIa.

[TocTtynuBImMM ~ JTOKYMEHTaM TIPUCBAaWBAIOT HHIUBUIAYaJIbHBIA PETUCTPANMOHHBIA  HOMEP
(MHBEHTAapHBI HOMEp WJIM WHOW 3HAK, MPUHATHIA B KadecTBE PETUCTPALMOHHOTO HOMEpa,
CHCTEMHBIH HOMEp /IS 3JICKTPOHHBIX JIOKYMEHTOB) M IIU(P XpaHESHHUSI.

Peructpanmonnsie HoOMepa © MmUEGPBI OTMEYAIOT B pErucTpax HHIUBUIAYAIbHOTO YydeTa
JOKYMEHTOB — WHBEHTAPHOM KHUTE, KapTOTEKE PETUCTpAIMH Ta3eT, XYpPHAJOB, y4eTHOH Oaze
TAaHHBIX.

Bce ok3emmisippl TPUHATBIX W3JaHWKA IoTemmerrororcs. lltemmens ¢ HauMEHOBaHHEM
00pa30BaTeNnbHON OpraHu3aIiy JOHKEeH ObITh MPSIMOYTONIbHON (POpPMBI, pa3MepoM He OOJIbIIIe YeM
1,5 x 4 cMm.

[lItemmens ¢ HAMMEHOBaHHEM 00pPA30BATEIIBLHON OpPraHU3alUU JOHKEH OBITh TPEYTOIbHON (POPMBI.
Temmens craBUTCs Ha 000pOTE TUTYIBHOTO JIMCTA (TP OTCYTCTBUU THUTYJIBHOTO JIUCTa — HA
MepPBOM CTpPaHUIIE TEKCTA MO/l 3arjiaBueM), Ha 17-i cTpaHulle Mo TEKCTOM B JIEBOM HI)KHEM YTy U
Ha 000poTe Kaxmoro mpuijoxeHus. Ha Opomrropax W jkypHajlax HITEMIENb CTaBUTCS TOJIBKO Ha
00JI0KE WJIM Ha TIEPBOI CTPAHUIIE TEKCTA.

CoctaB 0CHOBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM aj(haBUTHOM KaTajiore, B JICKTPOHHOU 0aze
JTAHHBIX OMOJIMOTEKU.

43.2. VYuer um o00paboTka cHenuagu3upoBaHHOTO ¢onga. Crnennanu3upoBaHHBId  (HOHI
YUUTBIBACTCA U XPAHUTCS OTIEIIBHO OT OCHOBHOTO OMOINOTeYHOro PoHA.

Yder JOKyMEHTOB CHEIHAIM3HPOBAHHOTO (OHAA, KAaK MHOTOIK3EMIUIIPHON JHTEpaTypHl,
OCYILIECTBIISIETCSl TPYMIOBBIM CIIOCOOOM M oTpaxaercs B «KHure cymMMapHoOro ydera y4eOHOrO
(doHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KApTOUYCK.

Ha xaxpoe HamMeHOBaHHME JOKYMEHTOB CIELHMATU3UPOBAHHOTO ()OHAA 3aBOJUTCS OTAeNbHas
yueTHast KapToyka. Kaprouku ¢ OubiamorpaguueckuM ONMUCAHWEM W3AaHUN Yy4eOHHKOB
paccTaBIAIOTCS B YUETHYIO KapTOTEKy IO Kjlaccam, a BHYTPU KJaccoB — Mo andaButy haMuiuit
aBTOPOB WJIM 3arjaBuid. [IJis1 KOHTPOJIS 32 COXPAHHOCTBIO YUYETHBIX KapTOUEK OHU PErUCTPUPYIOTCS
B «OKypHase perucTpanuu y4eTHbIX KapTOueK YUeOHUKOBY.

Texauueckas 06paboTKa TOKYMEHTOB IPEAYCMATPUBACT CICAYIOIINE OTEPALIHH:

e TMPOCTABIIEHWE HA KaXJIOM JOKYMEHTE IuTemrens OuOIHMOTEeKH B COOTBETCTBUU C
myHKTOM 4.3.1 HAaCTOSAIIErO MOJI0KEHNUS,

e W3rOTOBJICHHWE W MPUKPEIUICHHE K JOKYMEHTYy macropra yueOHuka. [lacmopr yueOHuKa
NPUKIIEHBACTCS HA TOCTIETHEHN CTpaHuIe yueOHHUKa. 3aMOHAETCS PH BbIa4e YATATETIO.



Yder crenuanu3upoBaHHOTO (OHAA MPEeIyCMaTpUBAET OTPAKCHHE €ro COCTaBa B CIPABOYHO-
oubnuorpaduueckom armapare OMOJIMOTEKH, B TOM YHCIIC B 3JICKTPOHHOM 0a3e JIaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.4.1. IlpuuuHBI, IO KOTOPBIM JJOKYMEHT MOXET OBITh BBIBEJICH M3 COCTaBa OMOIMOTEYHOTO QOH/A,
BKJIIOYAIOT B TOM YHCJIE€ BETXOCTh, JC(PEKTHOCTh, YCTAPEIOCTh IO COJIEPKAHHIO, YTpaTy.
HckrodeHnue TOKyMeHTa M3 OMOIMOTEYHOTro (hOHIIA IPOBOIUTCS Ha OCHOBAHHMH aHAJIM3a COCTaBa
O6u6MMOTEeYHOTO (POHAA U PE3yIBTATOB €TO MPOBEPKH.

44.2. Tlom BETXOCThIO JIOKyMEHTa IIOHUMAKOT pPE3YyJIbTaT ECTECTBEHHOTO CTAPCHUS WIIH
(U3NIECKOTO U3HOCA TOKYMEHTA.

44.3. Tlogm nedeKTHOCThIO JOKYMEHTAa IIOHUMAIOT YaCTHYHYK) WM TOJIHYIHO  YTpaTy
HKCILTYaTAIMOHHBIX KAUeCTB JOKYMEHTA B PE3YJIbTAaTe BHEIIHETO BO3ICHCTBHSL.

4.4.4. Tlom ycTapenocThi0 IO COJCPKAHUIO IOHUMAIOT TOTEPH0 aKTyaJbHOCTH TEMATHUKH,
MOJITBEPKTAEMYIO OTCYTCTBHEM CIIPOCa YMTATEJIeH, HEBOCTPEOOBAaHHOCTHIO B TIepepacipeaciCHIH
U pealin3aluu.

4.4.5. Tlon yrpaToii TOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (DOHIE OMOTMOTEKH MO MPUYUHAM
MOTEPH, XUIICHUS, OCICTBHA CTHXUHHOTO, TEXHOTEHHOTO (B TOM 4YHCIE XaKEPCKOH aTaku
HEBOCCTAHOBUMOTO C€0OsI 3JIEKTPOHHOTO OOOpYAOBaHMS) WM COLHAIBHOTO XapakTepa, IIo
HEYCTaHOBJICHHOW MPUYHHE.

4.4.6. IIporecc UCKITFOUEHUST TOKYMEHTOB U3 (POHJIa OMOIUOTEKH OCYIIECTBISETCS B COOTBETCTBUN
¢ [opsakoM ydera JOKyMEHTOB, BXOJSIIMX B COCTaB OMOJIMOTEYHOTO (DOHMIA, YTBEpPIKICHHBIM
npukazoM MunkynbsTypsl ot 08.10.2012 Ne 1077.

4.4.77. BpIObITHE NOKYMEHTOB OMOJIMOTEYHOTO (POHIA MPOU3BOAUTCS B PE3yJbTaTe UX CIUCAHUS
KOMHCCHEH, CO3IaHHON PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHU3aIliy.

4.4.8. YTuinzanus ClIUCaHHBIX JJOKYMEHTOB OMOJIMOTEYHOTO POHIA TPOU3BOJUTCS B COOTBETCTBUU
C 3aKOHOJATENHLCTBOM PO.

5. [IpoBepka 10KYMeHTOB 0U0JIMOTEYHOr0 oHIA

5.1. IlnaHoBasi mMpoBepKa TOKYMEHTOB OMOIMOTEYHOrO (HOHIA MPOBOAUTCS C TEPHOAMYHOCTHIO
OJIMH pa3 B ISITh JIET Ha OCHOBAaHUU TpaduKa MPOBEPKHU, YTBEPHKIEHHOTO OMOINOTEKAPEM IIKOJIBI.
5.2. BHerutaHoBasi MpoBepKa JTOKYMEHTOB OMOIMOTEYHOTO (DOH/IA MPOU3BOJUTCS B 005S3aTEIHHOM
MOpsIKE:

e TIpH BBISBJICHUH (DAKTOB XUIICHUS, 3I0YIOTPEOIICHUS HITU MTOPYH JJOKYMEHTOB;

e B Cly4yae CTUXUWHOTO O€ICTBUA, MOXKapa WIM JPYTHX YPE3BbIUAWHBIX CUTYaIHd,

BBI3BaHHBIX YKCTPEMATLHBIMH yCIIOBUSIMU;

e TpU peOpraHU3alMU WX JUKBUIAIIMH 00pa30BaTEIbHON OPraHUu3alllu.
5.3. IlpoBepka ¢oHOa Ha TmpeAMeT HaIW4YUs B HEM JOKYMEHTOB, BKIIIOYCHHBIX B
OCOM, npoBoOaUTCSA:

e IIPH MOCTYIJICHUH HOBBIX JJOKYMEHTOB B (DOH]I;

e cHCTEMaTHYeCKu (HE pexe OJHOro paza B Tpu Mecsina) myrem cBepku DCOM co

cnpaBoYHO-OHOIHOrpaduueckuM anmaparom GoHaa ONOITHOTEKH.

5.4. Tlo utoram mpoBepKu OMOIMOTEKAph LIKOIBI COCTABIAET aKT, MOJMUCHIBAET U XPAHHUT €r0 B
OuOIMOTEKE B TEUEHUE CPOKA, YCTAaHOBICHHOTO HOMEHKJIATYpOul Jen. Eciam Kakue-To TOKYMEHTHI
OTCYTCTBYIOT 110 HEYCTAHOBJICHHON NMpPHUYMHE, TO K aKTy MPUKIAIBIBACTCS WX CIHCOK, B KOTOPOM
(UKCUPYIOTCS CBEIACHHA O KOJIUYECTBE JIOKYMEHTOB OHOiMoTeyHOro (OHIA B HAIMYAUA U
KOJIMYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM YHMCII€ TI0 HEyCTAaHOBJICHHOHN NMpuuyuHe. B akre
TaK)Ke YKa3bIBAIOTCS HOMEp U JaTa aKTa MPeAbLAyIIeH MPOBEPKH.
[Ipu BBIABIECHHH B TIpoIlecce MPOBEPKU (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB M HEBO3MOXXHOCTH
YCTaHOBJICHHS] BHHOBHBIX JIMI] YOBITKH [0 HEJOCTauyaM CHUCBIBAIOTCSI B COOTBETCTBHH C
JEWCTBYIOIIUM 3aKOHO/IaTEIICTBOM.



5.5. JIns mpoBepku OubnnoTedHoro Goxaa oOpa3oBaTeIbHOM OpraHu3aliy Ha MpeAMeT HAJIUYKS B
HEM JIOKyMEHTOB, BKIOoueHHbIXx B @OCOM, B 00pa3oBaTeNbHON OpraHu3alud CO3/AaeTcs
cnenuanbHas Komucenss mo cBepke OubOmmoreunoro ¢onma ¢ DenepanbHbIM — CIIHCKOM
HSKCTPEMHUCTCKHX MAaTE€pHalioB, BBIBICHUIO, W3BSITHUIO W YHUUYTOKCHHIO SKCTPEMHCTCKUX
MatepuaioB (nanee — Komuccuss mo mnpoBepke HKCTPEMHCTCKMX MAaTEpUajoB), KOTopas
CUCTeMaTU4YeCKU (HE peke OJHOTO pa3a B TPU MecCsIa) OCYIIECTBISET MPOBEPKY OMOIMOTEYHOTO
¢doHma 00pa3oBaTEIbHON OpPraHU3AIMK HA MPEIMET HAIWYUS B HEM JTOKYMEHTOB, BKIIOYCHHBIX B
OCOM, nyrem cBepku DCOM co crpaBoyHO-OMbIMOrpaduueckum anmnaparom GoHa.

[Ipy BBISIBIEHUHM [OKyMEHTa, BKIOYeHHOro B PCOM, Ha sTane KoMmIuiekToBaHUS (oHAa
yKa3aHHBIM JOKYMEHT HE€ TMOJUIeKHUT BKIIOUEHUI0O B OuOIMOTeuHBIH (oHA 00pa3oBaTeIbHOM
OpraHu3aliu.

B cnyuae BbIsBI€HHS [OKyMeHTa, BkitoueHHOro B @COM wu yxke Haxopsmierocss B (GoHe
OubIMoTeKH 00pa3oBaTEIHbHON OpraHU3alluy, JOKYMEHT UCKITIOYaeTcs U3 OMOIMoTeyHoro GoHa u
MOAJICKUT YHUUTOKEHHUIO.

6. Ilopsiok mosib30BaHUsA OMOJIMOTEKOH

6.1. 3anuce oOywaromuxcs 00pa30oBaTENbHON OpraHu3alud B OUOIMOTEKY MPOU3BOIUTCS IO
CIIMCOYHOMY COCTaBYy Kjlacca B WHJWBHIYyaJLHOM IOPSJIKE, IMEJarOrHYeCKUX U MHBIX paOOTHUKOB
00pa3oBaTeNnbHON OpraHu3aly, PoAUTeNel (MHBIX 3aKOHHBIX MpPEICTaBUTENCH) 00yJaromuxcs —
mo macnopty. llepeperucrpammsi TMoJb30BaTeNei OWUOIMOTEKH TPOM3BOJUTCS  C€KETOHO.
6.2. JIokyMeHTOM, MOATBEP>KIAIOIIUM MPABO MOJIb30BAHMS OUOINOTEKOM, SBISETCS YNTATEIbCKUN
dbopmyisip. Unrarenbckuit Gpopmymsp (GHUKCHpYeT AaTy BBIJAYHM IOJIE30BATEIIO JIOKYMCHTOB W3
¢dbonma 6MOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.
6.3. Ilopsamok 1oyIb30BaHUs A00OHEMEHTOM:
6.3.1. [Tonp30BaTeny UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHMI HE Ooliee TBYX
JOKYMEHTOB OJTHOBPEMEHHO.
6.3.2. MakcumalnbHbIe CPOKH MOIb30BAHUS TIOKYMEHTAMU:

o yueOHHKH, yueOHbIC TOCOOUs — y4eOHBII T/,

e HAYYHO-TIOMYJISIpHAs, IO3HABATENbHAs, Xy/10)KECTBEHHAS JIUTepaTypa — OJIMH MECSII;

e TICPUOAMYCCKUE M3TAHMS, U3IaHUS TOBBIIIICHHOTO CIipoca — 15 THEeH.
6.3.3. [lonp30BaTeny MOTYT MPOJUIUTH CPOK MOJIb30BAHUS TOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIB30BATEIICH.
6.4. ITopsiiok MOB30BaHUS YUTATBHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, peHa3HAYCHHBIC ISl pA0OTHI B YUTAIILHOM 3aJIe, Ha JIOM HE BBIAFOTCS.
6.4.2. DHUUKIIONENY, CIIPABOUYHUKH, PEJIKHE, LIEHHBIE U UMEIOILIUECS B €IMHCTBEHHOM 2K3eMIUISIpe
JOKYMEHTBI BBIIAFOTCS TOJIBKO JUTsl pA0OTHI B YUTAILHOM 3aJIC.
6.5. [Topsiiok paGoTHI C KOMITBIOTEPOM, PACIIONOKEHHBIM B OHOIHOTEKE.
6.5.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30BaTEIBHOIO MPOIECca MPOU3BOJIUTCS TIO
rpaduKy, YTBEp>KICHHOMY pPYKOBOAMTEIEM O0Opa3oBaTEelbHON OpraHu3alud, U B MPUCYTCTBUU
COTPYJIHUKA OMOIHMOTEKH.
6.5.2. Paspemaercsi paboTa 3a OJHUM MEpPCOHAIBHBIM KOMIIBIOTEpPOM HE Ooliee ABYX YEJIOBEK
OJTHOBPEMEHHO.
6.5.3. Ilonmp3oBarenr mMMeeT MpaBo pabOTaTh C COOCTBEHHBIM HOCHTENEM HH(GOpMALUU IOCIHe
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €r0 PAOOTHHKOM OUOIMOTEKH.
6.5.4. ITo Bcem Bompocam Mmoucka WH(OPMAIMK B MHTEPHETE MOJI30BATENb JIOJDKEH 00paIiaTbes K
paboTHUKY OMOIMOTEKH; 3ampeliaeTcs oOpalleHHue K pecypcaM HHTEpHETa, MpeIroiararoliiM
OILIaTYy.
6.5.5. PaGota ¢ KOMIOBIOTEPOM MPOM3BOAMUTCA COTJIACHO YTBEP)KICHHBIM CAHUTAPHO-
TUTUEHUYICCKUM TPEOOBAHUSIM.



7.1.

7.2.

8.1.

7. IlIpaBa n 00s13aHHOCTH OMOJIMOTEKAPS IIKOJIbI

Bubnuotekaps MIKOJIBI UMEET MPABO:

e CaMOCTOSITENILHO  BBIOMpaTh  (GOPMBI, CpPeACTBA W METOABIl  OMOIMOTEYHO-
UH(POPMALMOHHOTO 00CITYy)KMBaHUSI 00Pa30BATEIHLHOIO M BOCIIUTATEILHOTO POIIECCOB B
COOTBETCTBMHM C IENsIMH U 33/]ayaMH, YyKa3aHHBIMH B YycTaBe 00pa30BaTeIbHOM
OpraHu3aIiy 1 TIOJ0KEHUU 0 OnbIImoTeKe;

e MPOBOAMTH B YCTAHOBJIEHHOM IMOpsAKe (aKyIbTaTUBHBIC 3aHATUS, YPOKH U KPYKKH
6ubmmoTeyHo-onbmorpadudecknx 3HaHUK ¥ UH(HOPMAITHOHHON KYJIbTYPHI;

e OIpPENENsITh UCTOYHHKH KOMILIEKTOBAHUS HH(POPMAIIHOHHBIX PECYPCOB;

e W3BIMATh M PEATH30BHIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHHM C MHCTPYKIHEH IO
yueTy OuOInoTeuHoro poHma;

e Y4YaCTBOBATh B YNPABJICHUU OOpPA30BATEIHHON OpraHM3aldU B IMOPSIKE, ONPEACISIEMOM
yCTaBOM;

e yYaCTBOBAaTh B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM P®D B pabore OMOIMOTEUHBIX
accouuaIii UM COI030B.

bubnmorekapn 00s13aH:

e o0ecreunTh MONB30BATENISIM BO3MOXKHOCTH PabOTHl ¢ MH()OPMALMOHHBIMH peCypcamu
OMONIMOTEKH;

e UH(POPMHUPOBATH MOJIL30BATEIICH O BUAAX MPEIOCTABIIEMBIX OHMOINOTEKON YCIIyT;

e OCYHIECCTBJISTH IJIAHOBBIC W BHEIUIAHOBBIE MPOBEPKH OMOIMOTEYHOTO (POHAA, PETYISPHO
OCYULIECTBIISITH IMPOBEPKY OMOIMOTEUHOro (oHIa 0O0pa3oBaTENbHONW OpraHM3aluH Ha
peaMeT HAIMYKS B HeM JOKYMEHTOB, BKJIIOUeHHBIX B DCOM;

o o0ecreunTh HAYYHYI0 OpraHU3annio (OHIOB U KaTaJIoroB;

e (opmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKACHHBIMHU (helepallbHBIMU TIEPEUHSIMU
y4eOHBIX H3/IaHHH, OCHOBHBIMH O0Opa30BAaTEILHBIMH IIPOrpaMMaMH 00pa30BaTEIbHON
OpraHu3aliy, WHTEpecaMu, TOTPEOHOCTSIMA W  3alpocaMH  BCEX  KaTETOPHM

M0JIb30BATENICH;

e COBEPIIECHCTBOBATh nHpOopMaMoOHHO-O0uOIHorpaduIecKoe u OnOIMOTEeYHOE
00CITy)KUBaHHE MOJTb30BATEIICH;

e o0ecrmieunBaTh  COXPAHHOCTh  HWCIIOJIB30BAHWMS ~ HOCHTEICH  wHMOpManuu, WX

CUCTEMaTHU3alUI0, Pa3MELIEHUE U XPAHEHHUE;

e o0ecrieunBaTh PEKUM pPabOTBI B COOTBETCTBUU C TOTPEOHOCTSAMH TIOJIB30BaTEIICH W
paboToii 00pa3zoBaTeNbHOI OpraHu3alnu;

e OTYHUTHIBATHCS B YCTAHOBICHHOM TIOPSIAKE TeEped PYKOBOJMTEIEM O00pa3oBaTEIbHON
OpraHu3alMH.

8. IIpaBa u 00513aHHOCTH MOJIL30BaTE e ONOJINOTEKH

[Tonmp30oBaTeny GMOTMOTEKN UMEIOT PABO:

e TOJyYaTh MOJHYIO MHGPOpPMAIUIO O cocTaBe OuOIMoTeyHoro (oHaa, HHPOPMAIIMOHHBIX
pecypcax 1 IpeaoCTaBIsieMbIX OMOIHMOTEKON yCITyTax;

e TI0JIB30BATHCS CIIPABOYHO-OMOIMOTpaPUIECKUM arapaToM OUOIHOTEKH;

e IOJIy4yaTh KOHCYJIHTAIMOHHYIO MIOMOIIb B IOUCKE M BEIOOPE UCTOYHUKOB HH(POPMAIUH;

e IIOJIy4aTh BO BPEMEHHOE ITI0Jh30BaHHWE HA A0OHEMEHTE M B YHMTAJIHHOM 3aJi¢ TICUATHBIC
U3JIaHUs, ayIHOBU3YaIbHBIC JOKYMEHTHI U IPYTrUe UCTOYHUKU HH(POPMAIIHH,

e IPOJUICBATh CPOK IMOJIb30BAHHS JOKYMCHTAMU;

e TMOJlydyaTh TeMaTH4eckue, (akrorpaduyeckue, yTOUHSIOMUE U OuOIHOTrpaduuecKkue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;



e IIOJIy4aTh KOHCYJIBTAIIMOHHYIO TOMOINL B paboTe ¢ WHpOpManued NpU TOIb30BAHUU
AJIEKTPOHHBIM M UHBIM 000PY/IOBaHUEM;

e YY4acTBOBAThb B MEPOIPHUATHIX, TIPOBOJIUMBIX OMOIUOTEKOM.

8.2. Ilonp3oBarenu OMOIMOTEKH 0OS3aHbI:

e COOJIFO/IaTh TIPABHJIA TIOJBL30BAHUS OMOIMOTEKOM;

e OEpeXHO OTHOCHTBHCS K MPOU3BEICHUSM Ie4YaTu (HE BBIPHIBATh, HE 3arn0aTh CTPAaHUII, HE
JeNaTh B KHHTAX IOJYEPKUBAHUN, IMOMETOK), WHBIM JOKYMEHTaM Ha pa3jIMYHbIX
HOCHUTEIISX, 000PYA0BaHUIO, HHBEHTAPIO;

e TIOJJICPKUBATH TOPSAJOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIE OMOTUOTEKH,
pacIoIoKeHHsI KAPTOYCK B KaTalorax v KapToTeKax;

e TIOJB30BAaThCS IICHHBIMH U CIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IOMEIICHUU
OMOINOTEKY;

e yOCIHUTBCS TPHU TOJYYECHUU OKYMEHTOB B OTCYTCTBHUU JE(PEKTOB, a MpU OOHAPYKESHUU
npouHdopMupoBatb 00 3TOM paboTHUKAa OubmMoTeku. OTBETCTBEHHOCTh 3a
oOHapyXeHHBIC Je(PEKTHI B CAABACMBIX IOKYMEHTAX HECET MOCIICAHIM MOJIb30BATEIb;

e pACIHCBHIBATBCS B YHUTATEIBCKOM (OPMYJISIpE 3a KaKIBIH IMOJYYCHHBIA JTOKYMEHT
(uckirouenue: odyyaromuecs 1—4-x KJ1accoB);

e BO3BpaIlaTh TOKYMEHTHI B OMOJIUOTEKY B YyCTAHOBIICHHBIC CPOKH;

e 3aMEHATh JOKYMEHTHI OMOJIMOTEKH B CIIy4ae MX YTPaThl WIH MOPYM MM PaBHOICHHBIMHU
a100 KOMIICHCHPOBATh yIiepOd B pa3Mepe, YCTAHOBJICHHOM IPAaBHJAMH I10JIb30BaHUS
OMOINOTEKOW;

e TIOJIHOCTHIO PACCUUTATHCS C OMOJIMOTEKOW 10 MCTEYEHUH CPOKa OOYYCHHS WIIM pabOThI B
0011e00pa30BaTEILHOM YUPEXKICHUU.
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